Quick REFERENCE

This summary of Acrobat features and commands shows Windows commands before
Macintosh commands, separated by a slash (/). See the Acrobat Exchange Online Guide for

complete information.

Toolbar
Page Only . -'
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Thumibnails and Page : “@

Bookmarks and Page

Hand

Zoom In

Zoom Out
Select Text
Select Graphics
Note

Movie

Link

Article

First Page | l{ |
Previous Page ‘ l
Next Page b

Last Page }[

Closes thumbnail
and bookmark areas

Displays bookmarks

Displays thumbmails

Serolls through windew
Magnifies page view
Reduces page view

Selects text

Selects graphics
{menu item)

Creates notes

Adds movie and
sound clips

Links two parts
of document

Creates articles
{menu item)

Displavs first page of documen
Displays previous page
Displays next page

Displays last page of document

Go Back

Go Forward

Actual Size
Fit Page

Fit Width

Find

Web Browser

Search
Search Results
Search Previous

Search Next
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Displays previous page view

Returns fram Go Back

Sets page view 1o 100%
Displays whale page

Scales page to the
window width

Finds text

Starts your Web browser

Lisplays Search
dizlog box

Displays Search results

Previous found term

Next found term



Article pointers

Read Article Click to start reading
Fallow Article Click to continue
Display Previous View Shift-click to read backwards
End Article Click to exit
Status bar

Window splitter ‘Changes width of overview arex

Page number box ﬂ O 2of12 |I Displays page number. Click to display Go To Page dialog box.
—_

Magnificationbox | Q 100% w | Shows current magnification. Select to display Zoom menu.

Page size box Shows size of current page

Browsing shortcuts
TOOL OR KEY RESULT

Maves back one screenful

Moves baek one screenful*

] [ Left/Up Arrow Displays previous page

Drag seroll box Goes to page displayed in pop-up window
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